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Sign-in / Sign-out Sheet for Employee-Based Administrative Assis % %5 %32 nts / Temporary Workers for the
Higher Education Sprout Project (L3, 1.6) Administered by NTU Office of Academic Affairs

TR /R

P

< AN A
HLALE A RIS - o
Unit / Project Title and Year / Month Year on
Number
A B e s
Z <
" BA
Name Job Title
.E. A “’] ':‘i_l FE‘}: 1 . P
~ ,:\. - $ & 55 =
Mutually-Agreed Number ¥ % iF & ¥
of Working Hours Per Project Director Signature
Month
A0 g EL $ia 8 R
Actual Number of Working Head of Unit Sienature
Hours This Month g
& 3| Rl & 7B bR
_— &I REpEE P B - &R RIEE P #c
i Sign-in Time Sign-out Time ” Sign-in Time Sign-out Time
5 ¢ b Workin & 7 Workin
Date _ﬁ v .ﬁ v Date ) .ﬁ v
Signature Signature g Hours Signature Signature g Hours
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% 3L ! Notes
L 225332 B igPE gp AR EPMELY -

The employee should keep the sheet for future inspection by the authorities concerned after it is checked by the
Project Director and the Head of the Unit.

2. 3 FERFELICERRIPLEIN()  of 2 F R ARR I T EFFIFAG -
*m‘é%éi'?‘:?{ °

The employee should sign in and out according to actual working hours; the employee and the Project Director shall
bear all liability for any untrue records, as stipulated in NTU regulations.
3. FlFEA s B SIGDEA  FEB R AR TR B A REN R -

The employee should fill in the date when s/he is supposed to work and the type of and the reason for a leave of
absence if s/he fails to sign in and out due to the leave of absence.
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C_:xir,\ﬁxl‘ﬂﬂ%ﬂﬂ? € =

EA T AZARY Y
v if = (All goals achieved )

( All goals achieved beyond expec % % 4 32 tion )

- i

i &M P £ (Minimum goals achieved )

( Some goals well achieved )

o e B 5 ¥ i (Some goals adequately achieved )

F @ Xi& = & ™ p # (Minimum goals not achieved )

X Flg A

P

( All goals achieved, but need some polish )

3k 2% (Some goals achieved with minor flaws )

- 24 (Minimum goals achieved with minor flaws )

#% % (Minimum goals achieved with major flaws )

= % (Not graded due to unexcused absences or other reasons )

| ml o E R

55 Ak 54y |OMSm g —fw | BrdEAREES
B ANE )
A+ 4.3 90-100 95
A 4.0 85-89 87
A- 3.7 80-84 82
B+ 3.3 77-79 78
B 3.0 73-76 75
B- (WF3 4 RASAZE) 2.7 70-72 70
C+ 2.3 67-69 68
C 2.0 63-66 65
C- (SEIRMEE) 1.7 60-62 60
F 59(4 )T 50
X 0 0

15




